PowerTeacher Semester and Exam Setup for Secondary Classes
Every teacher will setup their grade book somewhat differently, but there are a couple of things that MUST be standard for every grade book in Washington County Schools. School board policy IKAA-(R) states that the semester exam will count as 20% of the semester grade. See screenshots and directions below for proper setup. 

Each teacher is responsible for setting this up correctly in their individual gradebook for each section they teach. This MUST be done for all courses that receive high school credit.
Setting Up Year, Semester, and Exam Grades 
1. Logon to PowerTeacher and click the “Gradebook” link on the left.

2. Once in your gradebook, instead of “current classes” on the left, change this to “2015-2016”. It should highlight your first class by default.
3. Click “Grade Setup” at the top of the screen. You will see a list of “Terms”. These are the grades that will be stored within Powerschool for each class.
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4. The Y1 grade is probably already highlighted, if not double click Y1. 
a. Double Click “Term Weights”.

b. For S1, enter 40 for “weight”.

c. For S2, enter 40 for “weight”.
d. For E3, enter 20 for “weight”.
e. Click “Save” at the bottom right.
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5. Click S1 at the top. 

a. Double Click “Term Weights”.
b. For Q1, enter 50 for “weight”.
c. For Q2, enter 50 for “weight”.
d. Click “Save” at the bottom right.
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6. Click the S2 grade.
a. Click “Term Weights”.

b. For Q3, enter 50 for “weight”.

c. For Q4, enter 50 for “weight”.

d. Click “Save” at the bottom right.
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7. This is all the initial setup that needs to happen for setting up your semester grades. Now repeat for EACH one of the sections you teach.

When you are finished setting this up, you can click on each individual Quarter and semester grade and set those up for each class. Just remember to do this for each quarter and every section you teach or you will have problems later with your grades not calculating correctly.
Semester/Block Classes:

The basic instructions are the same, but your screen will look different for Step 3. You will only see the Semester that your class is taught. See the screenshot below 
Semester 1 Class:
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Semester 2 Class:
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Some teachers have been keeping a separate “yearlong” or “final” grade for block classes along with a semester grade. There is no need to do so in PowerTeacher. The program is setup to give credit for S1 and S2 for semester classes on transcripts, GPAs, etc.

Washington County Public Schools
Page 3 of 3
rev. 12/15/15

