TalentEd Principal Guide - How To Change Due Dates While Assigning Processes
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Once you find the Direct Report you want to
assign to a process, click the “Start A Process”
button next to their name.

Search: I

Job Type: [ AllJob Types [aé Process: @
Tenure Level: [ Al Levels e School Year: [2012/2013 [\a

Employee ID Start Date Results 1-4 of 4
[]  MLLER BRANDY 7719 TEACHER 09/05/2012 START A PROCESS FOLDER
|:] JESSEE CYNTHIA 6305 INST ASST 07/16/2005 START A PROCESS FOLDER
|:| TRENT JESSICA 6634 TEACHER 08/10/2009 START A PROCESS FOLDER
D HENLEY ROBIN 7348 TEACHER 08/09/2010 START A PROCESS FOLDER

0 Selected Select All Clear Selection Results Per Page: T

Bulk Action [Select Action hal @
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Start a Process
Start a new process for the BRANDY MILLER

following users:

If Process Name drop-down is blank, edit the process
types.

Process Type * ( Evaluation
Process Name * ( Probationary
Job Type * TEACHER

Due Date * 05/17/2013 ﬂ

Type Title

1 LE] Professional Development Log

Due Date (Optional)

05/17/2013 ﬂ

: Goal Setting for Student Progress Direct Sig/Approval - ﬂ ‘ ﬂ
2 Yes No [ ] 09/14/2012
E Form Report DR/Supervisor _
3 =] Goal Setting Meeting Supervisor  Yes No | | ﬂ | ﬂ




17
Form

18 Third Formal Observation Meeting

19 End-Year Goal Setting for Student
Progress Form

20 End Year Goal Setting for Student
Progress Meeting

21 Teacher Summative Performance
Report (Form 1 of 2)

22 Teacher Summative Performance
Report (Form 2 of 2)

23 Summative Performance Report
Meeting

24 August 2012 Communication Log

25 September 2012 Communication Log
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Once you have changed all past Due Dates,
finish assigning the process by clicking the
sig/appr - “Assign Process” button at the bottom of the

DR/Supe page.
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